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HEALTH AND SAFETY POLICY


Recruiting Solutions (East Midlands) Ltd
Temporary Recruitment Agency




1. Statement of Intent


Recruiting Solutions (East Midlands) Ltd recognises its legal duties under the Health and Safety at Work etc. Act 1974 and associated regulations. We are committed to ensuring, so far as is reasonably practicable, the health, safety and welfare of:

1. Our direct employees
1. Temporary workers supplied to client organisations
1. Clients and visitors
1. Members of the public who may be affected by our activities


As a temporary recruitment agency, we acknowledge our shared responsibility with client organisations to ensure that temporary workers are placed in safe working environments and are properly informed of risks.

We will provide the necessary organisation, arrangements, resources and training to meet our obligations.

This policy will be reviewed annually or sooner if required by legislative or operationally 
Name: Carole O’Shaughnessy 
Position: Director
Date: _____January 2026____



2. Organisation and Responsibilities



2.1 Directors


The Directors have overall responsibility for:

1. Ensuring compliance with health and safety legislation
1. Providing adequate resources
1. Ensuring risk assessments and client due diligence processes are implemented
1. Promoting a positive safety culture






2.2 Health & Safety Responsible Person


Appointed Person: Carole O’Shaughnessy 

Responsible for:

1. Implementing this policy
1. Maintaining risk assessments
1. Overseeing client health & safety checks
1. Recording and investigating accidents
1. Ensuring RIDDOR compliance
1. Monitoring temporary worker safety





2.3 Recruitment Consultants


Recruitment Consultants must:

1. Obtain health and safety information from clients prior to placement
1. Ensure job descriptions include health and safety requirements
1. Confirm required training, PPE and supervision arrangements
1. Communicate relevant risks to temporary workers
1. Report concerns immediately





2.4 Direct Employees


All direct employees must:

1. Take reasonable care of their own health and safety
1. Cooperate with management
1. Report hazards and incidents
1. Follow safe working procedures





2.5 Temporary Workers


Temporary workers are required to:

1. Follow the client’s health and safety procedures
1. Use PPE and equipment correctly
1. Report hazards, accidents or unsafe conditions immediately
1. Refuse work they reasonably believe to be unsafe and notify the agency








3. Arrangements





3.1 Client Health & Safety Assessment (Pre-Placement)


Prior to supplying temporary workers, Recruiting Solutions (East Midlands) Ltd will:

1. Obtain written confirmation of the client’s health and safety arrangements
1. Request details of:

1. Risk assessments relevant to the role
1. Required qualifications or training
1. PPE requirements
1. Supervision arrangements
1. First aid provisions
1. Accident reporting procedures
1. 
1. Conduct site visits where reasonably practicable and proportionate to risk


No temporary worker will be supplied unless sufficient health and safety information has been obtained.




3.2 Temporary Worker Information & Briefing


Before placement, temporary workers will be informed of:

1. The nature of the role
1. Identified risks and control measures
1. Required PPE
1. Necessary training or qualifications
1. Reporting procedures for accidents and concerns


Workers will be instructed to immediately inform the agency of any unsafe conditions.




3.3 Shared Responsibilities


Recruiting Solutions (East Midlands) Ltd is responsible for:

1. Pre-placement due diligence
1. Ensuring workers are suitable and informed
1. Monitoring feedback and incidents


Client organisations are responsible for:

1. Providing a safe workplace
1. Conducting task-specific risk assessments
1. Providing supervision, training and PPE
1. Managing day-to-day safety





3.4 Office Health & Safety


For internal staff and office operations, the company will:

1. Conduct risk assessments
1. Maintain safe work equipment
1. Provide Display Screen Equipment (DSE) assessments in accordance with the Health and Safety (Display Screen Equipment) Regulations 1992
1. Ensure fire safety compliance under the Regulatory Reform (Fire Safety) Order 2005
1. Provide adequate first aid arrangements



3.5 Accident Reporting and RIDDOR


All accidents involving:

1. Direct employees
1. Temporary workers
1. Incidents reported by clients


Must be reported to the Health & Safety Responsible Person.

Where required, reports will be submitted under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR).

Accidents will be investigated and corrective action taken where necessary.




3.6 Training


Recruiting Solutions (East Midlands) Ltd will provide:

1. Health and safety induction for internal staff
1. Role-specific safety training where required
1. Ongoing refresher training


Temporary workers are responsible for holding valid qualifications required by the client role if required.




3.7 Monitoring and Review


The company will monitor safety performance through:

1. Client feedback
1. Worker feedback
1. Accident trend analysis
1. Periodic review of client health & safety information


This policy and associated procedures will be reviewed annually.





4. Consultation


The company is committed to consulting employees on health and safety matters and encourages reporting of suggestions and concerns
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